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Criterion 2: Teaching, Learning and Evaluation 

2.5.1 Mechanism of internal/external assessment is transparent and 
the grievance redressal system is time-bound and efficient. 



 
 

Mechanism of Internal Assessment 
 
 The performance of students are evaluated and assessed with the help of various components of 

assessments. The components include Home Assignments, Unit Tests, Projects, Group discussions, Oral 

examinations, etc. Some of these are preparatory and some are counted for final university results. The 

mechanism of internal assessment is as follows: 

Preparatory components of Internal Assessment: 

 

 

Home Assignments

Unit Tests

Oral Examinations

Group Discussions

Seminars

Projects

Submission of Laboratory Journals (in case of 
Laboratory courses)



 

 

Internal Assessment as a part of University Evaluation 

Under-graduate (UG) courses: 

 

Sr. No. Semester Component of Assessment Marks Allotted (out of 50 ) 

1 Sem.-I Assignment 10  

2 Sem.-II Unit Test 10 

3 Sem.-III Activity 10 

4 Sem.-IV Case Study / Oral Examination 10 

5 Sem.-V Field work / Project Work 10 

6 Sem.-VI Field work / Project Work /Seminar 10 

Post-graduate (UG) courses:  

a) CBCS Pattern: 

Sr. No. Semester Component of Assessment Marks Allotted (20%) 

1. Sem.-I Unit Test 20 

2. Sem.-II Unit Test 20 

3. Sem.-III Unit Test 20 

4. Sem.-IV Unit Test 20 

b) NEP Pattern: 

 

                     

                                                                                    

Sr. No. Semester Component of Assessment Marks Allotted (20%) 

1. Sem.-I Review of Research paper 20 

2. Sem.-II Review of Research paper 20 

3. Sem.-III OJT / Project work  20 

4. Sem.-IV OJT / Project work 20 



 
 
 

Unit Tests / 
Home 

Assignments 
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Mechanism of External Assessment 
 
Scheme of examination for first year (sem.-I and Sem.-II) students: 

 Shivaji University, Kolhapur has given autonomy to conduct examinations of first year under-graduates 

programmes to colleges, subject to the condition that conduct of examination must as per rules laid down by the 

university. This scheme consists of following components of assessment: 

 

 

 

 

1. Teachers teaching the courses conduct internal evaluation as per guidelines of the affiliating university. 

2. Examination committee conducts examinations as per the guidelines of the affiliating university. 

3. Questions papers of theory examination are set by Paper-setters appointed by the Principal in the 

college. 

4. Answers papers are corrected by Examiners appointed by Principal and implemented through Central 

Assessment Programme (CAP) at college level. 

5. Marks and/or grades are communicated to the university. 

6. Results are declared by the Shivaji University, Kolhapur. 

 
 

                                                                                    

 

 

Sr. No. Internal Assessment (term work) Written Theory Examination 

Marks 10 per course per semester 40 per course per semester 



 
 

Scheme of examination for second and third year (sem.-III , IV, V and VI) students: 

 

Sr. No. Internal Assessment (term work) Written Theory Examination 

Marks 10 per course per semester 40 per course per semester 

   

 

1. Questions papers are set by Paper-setters appointed by the university. 

2. Answers papers are corrected by Examiners appointed by Shivaji University, Kolhapur and 

implemented through Central Assessment Programme (CAP) at district level. 

3. Results are declared by the Shivaji University, Kolhapur. 

4. The examinations are conducted as per the schedule published by the university.  

Conduct of Examinations 

 On behalf of university, college participates in the conduct of examinations as per the duties assigned by 

the Board of Examinations, Shivaji University, Kolhapur.  

 To ensure proper conduct of examination, test schedules (time-table and seating arrangement) are 

prepared and communicated to students well in advance.  

 Appointment of invigilators, Senior (internal and external) are done well in advance before the 

commencement of examination.  

 Central assessment Programme (CAP) is implemented to assess the answer papers by appointing CAP 

director and sufficient staff for his/her help. 

 The corrected answer papers are re-evaluated at random through moderation process.    

 For lab courses, the performances of students are assed during the practical examination by externally 

appointed examiners. 

 The assessment of projects, viva-voce and promptness in submitting the record is done by the project 

evaluation committee along with project guide. 

 

                                                                                    

  



 
Shivaji University, Kolhapur (affiliating university) web-site links related to the various 

aspects of examinations conducted by the university 

 

Sr. No. Type of Information  Link of Shivaji University web-site 

1 Exam Ordinances https://www.unishivaji.ac.in/exam/Exam-Ordinances 

 

2 Circulars related to 

Examinations  

https://www.unishivaji.ac.in/exam/Circulars 

 

3 Schedule of Examinations 

(Time-table) 

https://www.unishivaji.ac.in/exam/Examination-

Schedule 

4 Examination related 

Grievances  

https://www.unishivaji.ac.in/exam/Other-Services 

 

5 Online Results  https://www.unishivaji.ac.in/exam/Online-Results 
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EXAMINATION GRIEVANCE REDRESSAL CELL 
 

 The constitution of the examination grievance redressal committee is as follows: 

1. Principal Dr. R. S. Salunkhe, (Chairman) 

2. Mr. R. B. Jadhav, (Co-ordinator)  

3. Dr. S. Y. Shesabhare (Member) 

4. Dr. V. M. Shendage (Member) 

5. Mrs. B. T. Patil (Member) 

6. Mrs. S. D. Suryawanshi (Member) 

7. Mrs. P. A. Jadhav (Member) 

8. Mrs. S. P. Jadhav (Member) 

9. Mr. J. J. Kadam (Member) 

10. Mr. G. A. Chavan (Member) 

Objectives:  The objectives of the Grievance Cell are  

 To develop a responsive and accountable attitude among all the stakeholders in order to maintain 

a harmonious educational atmosphere in the institute.  

 To uphold the dignity of the college by ensuring transparent, time-bound and efficient 

mechanism to deal with grievances 

 To encourage students to express their grievances related to the examination freely, without any 

fear. 

 To ensure unbiased attitude of the college administration towards all the stakeholders. 

 To protect the dignity of the spirit of assessment and evaluation by means of well-organized 

mechanism. 



 

Scope:  

 The cell will deal with Grievances related to examinations only received in writing 

from the stakeholders including students, teachers, parents, etc.  

Functions 

The functions of the cell are as follows: 

1. The written grievances from the students will be attended immediately.  

2. The cell formally will review all cases and will act accordingly as per the Management policy.  

3. The grievances related to the external assessment i.e., related to university examination will be 

forwarded to the concerned university authorities through Principal by proper channel. 

4. The cell will give report to the higher authority about the cases attended to and the number of 

pending cases, if any, which require direction and guidance from the higher authorities. 

Procedure for lodging complaint: 

1. Students should lodge complaint/grievance in the format available in the examination department 

and submit to the cell or drop in a box placed in the examination department. 

2. In case of abnormal situations such as CORONA pandemic, students can lodge complaint 

through official e-mail of the Examinations Grievances Redressal Cell 

 

 

 

                                                              

 

 

 

 

 

 



 

 

Palus Shikshan Prasarak Mandal’s 

ARTS, COMMERCE AND SCIENCE COLLEGE, PALUS 

ACADEMIC YEAR: _________________ 

  

EXAMINATION GRIEVANCE REDRESSAL COMMITTEE 
 

Name of the Students:     -------------------------------------------------------------------------------------- 

Class :-  --------------------------    Roll No.---------------------   Semester:  ---------------------         

PRN:  ----------------------------- 

Seat No:  ---------------------------- 

Nature of Complaint:   

------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------ 

           Student’s Sign 

 

For Office Use:- 

------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------    

     

          Co-ordinator Sign 



 

Flow-Chart Examinations Grievances Redressal Cell 

 

                                                              

 

Students lodge the grievances 

to 
Examination Grievance Redressal 

Cell (EGRC) 

EGRC will  look into the matter.
(EGRC may seek help from the 

concerned teacher or administrative 
staff or higher authorities)

Analyze the Grievance

Suggest a solution

Grievance is resolved and 
action taken is recorded.
































